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In the toolbar of the report, select the “Print Version” option to export the report to PDF format:
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In the “Export Dialog” box, change the Size & Orientation to what you want and click OK:
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Your report will be displayed in PDF format:
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To export to a CSV format:

Right click: Select � Broadcast and Export � Export to 

CSV:

The File Download box is displayed, click 

Open:
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The report will be displayed in CSV format:
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To export as an Excel file, click the “Export to Excel” button on the toolbar:

File Download box is displayed, click Open:
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You may get a warning box saying you are trying to open a file in a different format, click Yes:

Your report will be displayed in Excel:


